
 

 

1.2.2. Percentage of Students Enrolled Certificate Value added programmes 
 

Sr. 
No. 

Title of Course Department Duration 
of Course 

No.of 
stud. 

No of stud. 
Complicated 

2021-2022 

1 Event Management Pub. Admn.  20 20 

2 Soft Skills & Personality 
Development 

English 30 Hours  

20 
20 

2020-2021 

1 Event Management Pub. Admn,  20 20 

2 Soft Skills & Personality 
Development 

English 30 Hours 20 20 

2019-2020 

1 Human Rights Pol. 
Science 

30 Hours 20 20 

2 Event Management Pub. Admn 30 Hours 20 20 

3 Soft Skills & Personality 
Development 

English 30 Hours 20 20 

2018-2019 

1 Marathi Language & Media Marathi 30 Hours 20 20 

2 Prayojan mulak Hindi ki 
Upyogita 

Hindi 30 Hours  

20 
 

20 

3 Soft Skills & Personality 
Development 

English 30 Hours  

20 
 

20 

2017-2018 

1 Banking Literacy Economics 30 Hours  

20 
 

20 

 

 



 

 

 



 

 

 

 



 

 

 

 



 

 



 

 

 

 



 

 

 

 



 

 

 





 

 

 

 



 

 

 

 



 

 



 

 

 

 



 

 

 

 



 

 

 

 



 

 

 

 



 

 

 

 



 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

RashtriyaShikshanPrasarak Mandal Beed’s 

Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 

Arts, Commerce &Science 

NAAC Accredited B Grade 

--------------------------------------------------------------------------------------------------------------------- 

Department of Public Administration 

2021 -22 

Course Title:   Event Management 

Course Type: Add On Certificate Course 

Intake: 20 

Duration: 30 Periods    (3 Months/12 Weeks ) 

Eligibility for Admission :HSC Passed 

Teaching Scheme: 2 Theory  periods &1 Practical  period per week 

Scheme of Assessment: Written : 50  + Oral:50  = 100 Marks 

Date of  Commencement: 

Course Coordinator: Satish Bhalerao 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



RashtriyaShikshanPrasarak Mandal Beed’s 

Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 

Arts, Commerce &Science 

The Department of Public Administration has started a certificate course in: 

 

Event Management 

Goal 

 To give formal instructions and training to students to be future managers of the Event 

Industry.  

 They technical proficiency to effectively adjust, grow and excel in the field of Event 

Management. 

 The certificate course is aimed at to provide employability opportunity to  the students 

of Arts Commerce and Science faculty of undergraduate level. 

Course objectives: 

 The student should have the ability to understand managerial / organizational situations.in 

terms of processes such as planning, organizing, staffing, leading and controlling.  

 The student should demonstrate this ability through reframing his / her tasks in the educational 

institution itself 

 To make the students fit in the job market by developing employability skills.  

 To prepare the students to face confidently various viva-voce and interviews.  

Course Outcomes 

On completion of the course the learners will be able to  

 Obtain a sense of responsibility for the multi-disciplinary nature of event management. 

 Gain confidence and enjoyment from involvement in the dynamic industry of event 

management 

 Identify best practice in the development and delivery of successful conferences and corporate 

gatherings 

 Identify the key elements of a conference and the processes involved in venue selection, 

registration, catering, accommodation, transport, theming, security and entertainm 

 Understand the importance of team work and oral communica 

 Improve communication, interaction and presentation skills. 

 

 

 

 

 

 

 

 



RashtriyaShikshanPrasarak Mandal Beed’s 

Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 

Arts, Commerce &Science 

 

Course Title:   Event Management  

Course Type: Add On Certificate Course 

Syllabus 

Unit I:      PRINCIPLES OFEVENTMANAGEMENT 

 Historical Perspective 

 Introduction to event Management 

 Size & type of event, Code of ethics 

 Principles of event Management 

 concept & designing 

 Analysis of concept 

 Logistics of concept 

Unit II:    EVENT PLANNING &TEAMMANAGEMENT 

 Feasibility 

 Keys to success 

 SWOT Analysis 

 Aim of event 

 Develop a mission 

 Establish Objectives  

 Preparing event proposal 

 Use of planning tools 

UnitIII :   EVENT MARKETINGADVERTISING : 

 Nature of Marketing 

 Process of marketing  

 Marketing mix 

 Sponsorship 



Unit IV    :EVENT ADVERTISING 
 

 Image 

 Branding 

 Advertising  

 Publicity                 

 Public relations 

Unit V:     EVENT LEADERSHIP&COMMUNICATION 

 

 
Leadership skills

 
 

Managing team
,  

 Group development, 

 Managing meetings  

 Verbal communications 
 

Books Recommended 

 Event management, an integrated & practical approach By Razaq Raj, Paul Walters & Tahir 
Rashid 

 Event management, a professional approach By Ashutosh  

 Chaturvedi Event Management By Lynn Van Der Wagen & 

Brenda R Carlos. 

 Successful Event Management By Anton Shone & Bryn Parry 

 Tulsian P C – Business Organisation &Management 

 Prasad L.M.- Principle ofmanagement 

 Successful Event Management By Anton Shone & BrynParry 
 Udai Pareek, Understanding Organisational /Behaviour,Oxford 
 Mishra : Organizational BehaviourBikas 
 Luthans, Fred : OrganizationalBehaviour 
 Mirza Saiyadain : Organizational Behaviour,TH 
 Helga Drumnond : Organizational Behaviour,Oxford 
 Senge, Peter : The LearningOranization 

 Harriss&Martman : Organizational Behaviour,Jaico 



 

RashtriyaShikshanPrasarak Mandal Beed’s 

Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 

Arts, Commerce &Science 

 

NOTIFICATION OF BOARD OF STUDIES 

The Department of Public Administration has decided to introduce  Add on 

Certificate Course entitledEvent Management for three months duration  from the academic 

year 2021-22 .The following members are nominated  on Board of Studies(BOS) for a tenure 

of 03 yearsand it is expected  from them to frame the  syllabus and suggest  the scheme of 

marking and assessment methodology  and enrich the teaching learning and evaluation 

process of the certificate course. 

Sr.No Name Designation Institute 

1 Principal Dr.Pawar 

K.M. 

Chairperson LTM Wadwani 

2 Prof.Dr.BajiraoWadwa

le 

Member Peoples College Nanded 

3 Prof.Dr.Bhalerao J.K. Member Swa.Sawarkar College Beed 

4 Prof.Dr.D.B. Jadhav Member Art,Commerce& Science College Dharur 

5 Satish Bhalerao Coordinator LTM Wadwani 

 

 

 

 



 

 

 



Department of English 

 

SOFT SKILLS AND PERSONALITY DEVLOPMENT 

 

RashtriyaShikshanPrasarak Mandal Beed’s 

Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 

Arts, Commerce &Science 

Department Of English 

Academic Year 2021-2022 

 

 

Course Title:   SOFT SKILLS AND PERSONALITY DEVELOPMENT  

Course Type: Add On Certificate Course 

Intake: 20 

Duration: 30 Periods    (3 Months/12 Weeks ) 

  Eligibility for Admission :HSC Passed 

Registration Fees:  Rs 100/  

Teaching Scheme: 2 Theory  periods &1 Practical  period per week 

Scheme of Assessment: Written MCQ : 50  + Oral:50  = 100 Marks 

Date of  Commencement: 

Course Coordinator: Sanjay. B.Salunke 

 

 

 

 

 

RashtriyaShikshanPrasarak Mandal Beed’s 

Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 

Arts, Commerce &Science 

Academic Year 2021-22 

The Department of English has started a certificate course in: 

 

Soft Skills and Personality DevelopmentGoal 

The certificate course is aimed at to provide employability opportunity  to  the students of 

Arts Commerce and Science faculty of undergraduate level. 

Course objectives 

 To develop students  behavioral  skills and overall personality  

 To improve communication and presentation skills of the student 

 To make the students fit in the job market by developing employability skills.  

 To prepare the students to face confidently various viva-voce and interviews.  



 To build up learners confidence in oral and interpersonal communication 

Course Outcomes 

On completion of the course the learners will be able to  

 Apply the conceptual understanding of communication in everyday life. 

 Understand the importance of team work and oral communication. 

 Face various interviews confidently. 

 Improve communication, interaction and presentation skills. 

 Know the importance of soft skills in interpersonal communication. 

RashtriyaShikshanPrasarak Mandal Beed’s 

  Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 

Arts, Commerce &Science 

 

Course Title:   SOFT SKILLS AND PERSONALITY DEVELOPMENT  

Course Type: Add On Certificate Course 

    Syllabus 

Unit-I Communication Skills 

 Process of communication, Verbal and Non-Verbal communication 

  Body Language-Gesture, Posture, Facial Expression 

 Listening Skill- Active listening ,Barriers to active listening  

 Speaking Skill-Stress patterns in English   

 Reading Skill –Skimming, Scanning, Intensive reading  

Unit-II Personality Development  

  Types of Personality 

 Physical aspects of personality 

 Attitude and Motivation- Positive ,Negative  

 SWOT analysis 

 Goal Setting  (SMART Goals) 

 Unit –III Soft Skills 

 Planning and Organizing 

 Leadership 

 Presentation  



 Problem Solving  

 Time Management 

Unit-IV: Employment Communication 

  Job application   and Bio-data 

 Resume Writing/Writing C.V(curriculum vitae) 

 Interview Skills 

 Telephonic Etiquette 

 Consumer Etiquette  

Books Recommended 

 Joshi,Manmohan. Soft Skills &bookbon com Bangalore,2017 

 Pets S. J .Francis. Soft Skills and Professional Communication, New Delhi: Tata 

McGraw Hill Education,2011. 

 Barun,K Mitra. Personality Development and Soft skills :OUP,2016 

 Sharma Prashant, Soft Skills, Personality Development for Life Success: BPB 

Publications 

 DorchPatrica. What are Soft Skills? New York: Execu Dress Publisher,2013. 

RashtriyaShikshanPrasarak Mandal Beed’s 

    Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 

Arts, Commerce &Science 

NOTIFICATION OF BOARD OF STUDIES 

The Department of  English has decided to introduce  Add on Certificate Course entitled Soft 

Skills and Personality Development  for three months duration  from the academic year 

2017-18 .The following members are nominated  on Board of Studies(BOS) for a tenure of 

05 years   and it is expected  from them to frame the  syllabus and suggest  the scheme of 

marking and assessment methodology  and enrich the teaching learning and evaluation 

process of the certificate course. 

Sr.No Name Designation Institute 

1 Dr.ManishaSasane Chairperson LTM Wadwani 

2 Dr.RahulDhaware Member RGM Mudkhed 

3 Dr.M. L. Somwanshi Member SJPM  Lohara 

4 Suraj Shaikh Member Unity Academy Latur 

5 Sanjay Salunke Coordinator LTM Wadwani 



 

 

 

 

 



 

 

 
 

 



 

 



 



 
 

 

 



                                                          Department Of English 

Academic Year 2020-21 

 

Course Title:   SOFT SKILLS AND PERSONALITY DEVELOPMENT  

Course Type: Add On Certificate Course 

Intake: 20 

Duration: 30 Periods    (3 Months/12 Weeks ) 

  Eligibility for Admission :HSC Passed 

Registration Fees:  Rs 100/  

Teaching Scheme: 2 Theory  periods &1 Practical  period per week 

Scheme of Assessment: Written MCQ : 50  + Oral:50  = 100 Marks 

Date of  Commencement: 

Course Coordinator: Sanjay. B.Salunke 

RashtriyaShikshanPrasarak Mandal Beed’s 

Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 

Arts, Commerce &Science 

Academic Year 2020-21 

 

                           The Department of English has started a certificate course in: 

Soft Skills and Personality DevelopmentGoal 

The certificate course is aimed at to provide employability opportunity  to  the students of 

Arts Commerce and Science faculty of undergraduate level. 

Course objectives 

 To develop students  behavioral  skills and overall personality  

 To improve communication and presentation skills of the student 

 To make the students fit in the job market by developing employability skills.  

 To prepare the students to face confidently various viva-voce and interviews.  

 To build up learners confidence in oral and interpersonal communication 

 

Course Outcomes 

On completion of the course the learners will be able to  

 Apply the conceptual understanding of communication in everyday life. 

 Understand the importance of team work and oral communication. 

 Face various interviews confidently. 



 Improve communication, interaction and presentation skills. 

 Know the importance of soft skills in interpersonal communication. 

RashtriyaShikshanPrasarak Mandal Beed’s 

Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 

Arts, Commerce &Science 

Academic Year 2020-21 

 

Course Title:   SOFT SKILLS AND PERSONALITY DEVELOPMENT  

Course Type: Add On Certificate Course 

Syllabus 

Unit-I Communication Skills 

 Process of communication, Verbal and Non-Verbal communication 

  Body Language-Gesture, Posture, Facial Expression 

 Listening Skill- Active listening ,Barriers to active listening  

 Speaking Skill-Stress patterns in English   

 Reading Skill –Skimming, Scanning, Intensive reading  

Unit-II Personality Development  

  Types of Personality 

 Physical aspects of personality 

 Attitude and Motivation- Positive ,Negative  

 SWOT analysis 

 Goal Setting  (SMART Goals) 

 Unit –III Soft Skills 

 Planning and Organizing 

 Leadership 

 Presentation  

 Problem Solving  

 Time Management 

 

Unit-IV: Employment Communication 

  Job application   and Bio-data 



 Resume Writing/Writing C.V(curriculum vitae) 

 Interview Skills 

 Telephonic Etiquette 

 Consumer Etiquette  

Books Recommended 

 Joshi,Manmohan. Soft Skills &bookbon com Bangalore,2017 

 Pets S. J .Francis. Soft Skills and Professional Communication, New Delhi: Tata 

McGraw Hill Education,2011. 

 Barun,K Mitra. Personality Development and Soft skills :OUP,2016 

 Sharma Prashant, Soft Skills, Personality Development for Life Success: BPB 

Publications 

 DorchPatrica. What are Soft Skills? New York: Execu Dress Publisher,2013. 

RashtriyaShikshanPrasarak Mandal Beed’s 

Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 

Arts, Commerce &Science 

Academic Year 2020-21 

 

NOTIFICATION OF BOARD OF STUDIES 

The Department of  English has decided to introduce  Add on Certificate Course entitled Soft 

Skills and Personality Development  for three months duration  from the academic year 

2017-18 .The following members are nominated  on Board of Studies(BOS) for a tenure of 

05 years   and it is expected  from them to frame the  syllabus and suggest  the scheme of 

marking and assessment methodology  and enrich the teaching learning and evaluation 

process of the certificate course. 

Sr.No Name Designation Institute 

1 Dr.ManishaSasane Chairperson LTM Wadwani 

2 Dr.RahulDhaware Member RGM Mudkhed 

3 Dr.M. L. Somwanshi Member SJPM  Lohara 

4 Suraj Shaikh Member Unity Academy Latur 

5 Sanjay Salunke Coordinator LTM Wadwani 

 

 

 

 

 



 
 

 

 

 



 
 

 

 

 



 
 

 

 



 
 

 

 



 
 

 



 
 

 

 



 
 

 

 

 

 

 

 



 

 

 

 

 

RashtriyaShikshanPrasarak Mandal Beed’s 

Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 

Arts, Commerce &Science 

----------------------------------------------------------------------------------------------------------------

----- 

Department of Public Administration 

2019-20 

Course Title:   Event Management 

Course Type: Add On Certificate Course 

Intake: 20 

Duration: 30 Periods    (3 Months/12 Weeks ) 

Eligibility for Admission :HSC Passed 

Teaching Scheme: 2 Theory  periods &1 Practical  period per week 

Scheme of Assessment: Written : 50  + Oral:50  = 100 Marks 

Date of  Commencement: 

Course Coordinator: Satish Bhalerao 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



                             RashtriyaShikshanPrasarak Mandal Beed’s 

Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 

Arts, Commerce &Science 

 

The Department of Public Administration has started a certificate course in: 

 

Event Management 

Goal 

 To give formal instructions and training to students to be future managers of 

the Event Industry.  

 They technical proficiency to effectively adjust, grow and excel in the field 

of Event Management. 

 The certificate course is aimed at to provide employability opportunity to  the 

students of Arts Commerce and Science faculty of undergraduate level. 

 

Course objectives: 

 

 The student should have the ability to understand managerial / organizational 

situations.in terms of processes such as planning, organizing, staffing, leading and 

controlling.  

 The student should demonstrate this ability through reframing his / her tasks in the 

educational institution itself 

 To make the students fit in the job market by developing employability skills.  

 To prepare the students to face confidently various viva-voce and interviews.  

Course Outcomes 

On completion of the course the learners will be able to  

 Obtain a sense of responsibility for the multi-disciplinary nature of event 

management. 

 Gain confidence and enjoyment from involvement in the dynamic industry of event 

management 

 Identify best practice in the development and delivery of successful conferences and 

corporate gatherings 

 Identify the key elements of a conference and the processes involved in venue 

selection, registration, catering, accommodation, transport, theming, security and 

entertainm 

 Understand the importance of team work and oral communica 

 Improve communication, interaction and presentation skills. 

 

 

 

 

RashtriyaShikshanPrasarak Mandal Beed’s 

Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 

Arts, Commerce &Science 

 

Course Title:   Event Management  

                                               Course Type: Add On Certificate Course 



Syllabus 

Unit I :      PRINCIPLES OFEVENTMANAGEMENT 

 Historical Perspective  

 Introduction to event Management 

 Size & type of event, Code of ethics 

 Principles of event Management 

 concept & designing 

 Analysis of concept 

 Logistics of concept 

Unit II   :    EVENT PLANNING &TEAMMANAGEMENT 

 Feasibility  

 Keys to success  

 SWOT Analysis 

 Aim of event 

 Develop a mission  

 Establish Objectives  

 Preparing event proposal 

 Use of planning tools 

UnitIII :   EVENT MARKETINGADVERTISING : 

 Nature of Marketing 

 Process of marketing  

 Marketing mix 

 Sponsorship 

Unit IV    :       EVENT ADVERTISING 

 Image 

 Branding 

 Advertising  

 Publicity                 

 Public relations 

Unit V   :     EVENT LEADERSHIP&COMMUNICATION 

 
Leadership skills

 

 
Managing team

,      

 Group development, 

 Managing meetings  

 Verbal communicationBooks Recommended 

 Event management, an integrated & practical approach By Razaq Raj, Paul Walters & 

Tahir Rashid 



 Event management, a professional approach By 

Ashutosh  

 Chaturvedi Event Management By Lynn Van Der 

Wagen & Brenda R Carlos. 

 Successful Event Management By Anton Shone & Bryn Parry 

 Tulsian P C – Business Organisation &Management 

   Prasad L.M.- Principle ofmanagement 

   Successful Event Management By Anton Shone & BrynParry 

 Udai Pareek, Understanding Organisational /Behaviour,Oxford 

   Mishra : Organizational BehaviourBikas 

   Luthans, Fred : OrganizationalBehaviour 

   Mirza Saiyadain : Organizational Behaviour,T H 

   Helga Drumnond : Organizational Behaviour,Oxford 

 Senge, Peter : The LearningOranization 

 Harriss&Martman : Organizational Behaviour,Jaico 

 

                            RashtriyaShikshanPrasarak Mandal Beed’s 

Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 

Arts, Commerce &Science 

 

NOTIFICATION OF BOARD OF STUDIES 

                                   The Department of  Public Administration has decided to introduce  

Add on Certificate Course entitled Event Management  for three months duration  from the 

academic year 2019-20 .The following members are nominated  on Board of Studies(BOS) 

for a tenure of 03 years  and it is expected  from them to frame the  syllabus and suggest  the 

scheme of marking and assessment methodology  and enrich the teaching learning and 

evaluation process of the certificate course. 

Sr.No Name Designation Institute 

1 Principal Dr.Pawar K.M. Chairperson LTM Wadwani 

2 Prof.Dr.BajiraoWadwale Member Peoples College Nanded 

3 Prof.Dr.Bhalerao J.K.  Member Swa.Sawarkar College Beed 

4 Prof.Dr.D.B. Jadhav Member Art,Commerce& Science College 

Dharur 

5 Satish Bhalerao Coordinator LTM Wadwani 

 

 

 

 

 

 

 



 
 

 

 

 



                               RashtriyaShikshanPrasarak Mandal Beed’s 

Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 

Arts, Commerce &Science 

Department Of English 

Academic Year 2019-2020 

Course Title:   SOFT SKILLS AND PERSONALITY DEVELOPMENT  

Course Type: Add On Certificate Course 

Intake: 20 

Duration: 30 Periods    (3 Months/12 Weeks ) 

Eligibility for Admission :HSC Passed 

Registration Fees:  Rs 100/  

Teaching Scheme: 2 Theory  periods &1 Practical  period per week 

Scheme of Assessment: Written MCQ : 50  + Oral:50  = 100 Marks 

Date of  Commencement: 

Course Coordinator: Sanjay. B.Salunke 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



RashtriyaShikshanPrasarak Mandal Beed’s 

Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 

Arts, Commerce &Science 

Academic Year 2019-2020 

 

The Department of English has started a certificate course in:Soft Skills and Personality 

DevelopmentGoal 

The certificate course is aimed at to provide employability opportunity to  the students of 

Arts Commerce and Science faculty of undergraduate level. 

Course objectives 

 To develop students  behavioural  skills and overall personality  

 To improve communication and presentation skills of the student 

 To make the students fit in the job market by developing employability skills.  

 To prepare the students to face confidently various viva-voce and interviews.  

 To build up learners confidence in oral and interpersonal communication 

 

Course Outcomes 

On completion of the course the learners will be able to  

 Apply the conceptual understanding of communication in everyday life. 

 Understand the importance of team work and oral communication. 

 Face various interviews confidently. 

 Improve communication, interaction and presentation skills. 

 Know the importance of soft skills in interpersonal communication. 

RashtriyaShikshanPrasarak Mandal Beed’s 

  Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 

Arts, Commerce &Science 

Academic Year 2019-2020 

 

Course Title:   SOFT SKILLS AND PERSONALITY DEVELOPMENT  

Course Type: Add On Certificate Course 

Syllabus 

Unit-I Communication Skills 

 Process of communication, Verbal and Non-Verbal communication 

  Body Language-Gesture, Posture, Facial Expression 

 Listening Skill- Active listening ,Barriers to active listening  



 Speaking Skill-Stress patterns in English   

 Reading Skill –Skimming, Scanning, Intensive reading  

Unit-II Personality Development  

  Types of Personality 

 Physical aspects of personality 

 Attitude and Motivation- Positive ,Negative  

 SWOT analysis 

 Goal Setting  (SMART Goals) 

 Unit –III Soft Skills 

 Planning and Organizing 

 Leadership 

 Presentation  

 Problem Solving  

 Time Management 

 

Unit-IV: Employment Communication 

  Job application   and Bio-data 

 Resume Writing/Writing C.V(curriculum vitae) 

 Interview Skills 

 Telephonic Etiquette 

 Consumer Etiquette  

Books Recommended 

 Joshi,Manmohan. Soft Skills & book on com Bangalore,2017 

 Pets S. J .Francis. Soft Skills and Professional Communication, New Delhi: Tata 

McGraw Hill Education,2011. 

 Barun,K Mitra. Personality Development and Soft skills :OUP,2016 

 Sharma Prashant, Soft Skills, Personality Development for Life Success: BPB 

Publications 

 DorchPatrica. What are Soft Skills? New York: Execu Dress Publisher,2013. 

RashtriyaShikshanPrasarak Mandal Beed’s 



Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 

Arts, Commerce &Science 

Academic Year 2019-2020 

NOTIFICATION OF BOARD OF STUDIES 

                                   The Department of  English has decided to introduce  Add on 

Certificate Course entitled Soft Skills and Personality Development  for three months 

duration  from the academic year 2017-18 .The following members are nominated  on Board 

of Studies(BOS) for a tenure of 05 years   and it is expected  from them to frame the  

syllabus and suggest  the scheme of marking and assessment methodology  and enrich the 

teaching learning and evaluation process of the certificate course. 

Sr.No Name Designation Institute 

1 Dr.ManishaSasane Chairperson LTM Wadwani 

2 Dr.RahulDhaware Member RGM Mudkhed 

3 Dr.M. L. Somwanshi Member SJPM  Lohara 

4 Suraj Shaikh Member Unity Academy Latur 

5 Sanjay Salunke Coordinator LTM Wadwani 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 













































 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

RashtriyaShikshanPrasarak Mandal Beed’s 

                                Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 

Arts, Commerce &Science 

Department Of English 

Academic Year 2018-2019 

__________________________________________________________________________ 

Course Title:   SOFT SKILLS AND PERSONALITY DEVELOPMENT  

Course Type: Add On Certificate Course 

Intake: 20 

Duration: 30 Periods    (3 Months/12 Weeks ) 

  Eligibility for Admission :HSC Passed 

Registration Fees:  Rs 100/  

Teaching Scheme: 2 Theory  periods &1 Practical  period per week 

Scheme of Assessment: Written MCQ : 50  + Oral:50  = 100 Marks 

Date of  Commencement: 

Course Coordinator: Sanjay. B.Salunke 

RashtriyaShikshanPrasarak Mandal Beed’s 

Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 

Arts, Commerce &Science 

Academic Year 2018-2019 

 

 

The Department of English has started a certificate course in: 

 

Soft Skills and Personality Development 

Goal 

The certificate course is aimed at to provide employability opportunity  to  the students of 

Arts Commerce and Science faculty of undergraduate level. 

Course objectives 

 

 To develop students  behavioral  skills and overall personality  

 To improve communication and presentation skills of the student 

 To make the students fit in the job market by developing employability skills.  

 To prepare the students to face confidently various viva-voce and interviews.  

 To build up learners confidence in oral and interpersonal communication 



 

Course Outcomes 

On completion of the course the learners will be able to  

 Apply the conceptual understanding of communication in everyday life. 

 Understand the importance of team work and oral communication. 

 Face various interviews confidently. 

 Improve communication, interaction and presentation skills. 

 Know the importance of soft skills in interpersonal communication. 

RashtriyaShikshanPrasarak Mandal Beed’s 

  Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 

Arts, Commerce &Science 

Academic Year 2018-19 

 

Course Title:   SOFT SKILLS AND PERSONALITY DEVELOPMENT  

Course Type: Add On Certificate Course 

Syllabus 

Unit-I Communication Skills 

 Process of communication, Verbal and Non-Verbal communication 

  Body Language-Gesture, Posture, Facial Expression 

 Listening Skill- Active listening ,Barriers to active listening  

 Speaking Skill-Stress patterns in English   

 Reading Skill –Skimming, Scanning, Intensive reading  

Unit-II Personality Development  

  Types of Personality 

 Physical aspects of personality 

 Attitude and Motivation- Positive ,Negative  

 SWOT analysis 

 Goal Setting  (SMART Goals) 

 Unit –III Soft Skills 

 Planning and Organizing 



 Leadership 

 Presentation  

 Problem Solving  

 Time Management 

Unit-IV: Employment Communication 

  Job application   and Bio-data 

 Resume Writing/Writing C.V(curriculum vitae) 

 Interview Skills 

 Telephonic Etiquette 

 Consumer Etiquette  

Books Recommended 

 Joshi,Manmohan. Soft Skills &bookbon com Bangalore,2017 

 Pets S. J .Francis. Soft Skills and Professional Communication, New Delhi: Tata 

McGraw Hill Education,2011. 

 Barun,K Mitra. Personality Development and Soft skills :OUP,2016 

 Sharma Prashant, Soft Skills, Personality Development for Life Success: BPB 

Publications 

 DorchPatrica. What are Soft Skills? New York: Execu Dress Publisher,2013. 
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Arts, Commerce &Science 

Academic Year 2018-2019 

NOTIFICATION OF BOARD OF STUDIES 

The Department of  English has decided to introduce  Add on Certificate Course 

entitled Soft Skills and Personality Development  for three months duration  from the 

academic year 2017-18 .The following members are nominated  on Board of Studies(BOS) 

for a tenure of 05 years   and it is expected  from them to frame the  syllabus and suggest  the 

scheme of marking and assessment methodology  and enrich the teaching learning and 

evaluation process of the certificate course. 

Sr.No Name Designation Institute 

1 Dr.ManishaSasane Chairperson LTM Wadwani 

2 Dr.RahulDhaware Member RGM Mudkhed 

3 Dr.M. L. Somwanshi Member SJPM  Lohara 

4 Suraj Shaikh Member Unity Academy Latur 

5 Sanjay Salunke Coordinator LTM Wadwani 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



















 

 

                                   



                                    RashtriyaShikshanPrasarak Mandal Beed’s 

Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 

Arts, Commerce &Science 

Department Of English 

Academic Year 2017-2018 

 

Course Title:   SOFT SKILLS AND PERSONALITY DEVELOPMENT  

Course Type: Add On Certificate Course 

Intake: 20 

Duration: 30 Periods    (3 Months/12 Weeks ) 

  Eligibility for Admission :HSC Passed 

Registration Fees:  Rs 100/  

Teaching Scheme: 2 Theory  periods &1 Practical  period per week 

Scheme of Assessment: Written MCQ : 50  + Oral:50  = 100 Marks 

Date of  Commencement: 

Course Coordinator: Sanjay. B.Salunke 
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                           The Department of English has started a certificate course in: 

 

Soft Skills and Personality Development 

Goal 

The certificate course is aimed at to provide employability opportunity  to  the students of 

Arts Commerce and Science faculty of undergraduate level. 

Course objectives 

 To develop students behavioural skills and overall personality  

 To improve communication and presentation skills of the student 

 To make the students fit in the job market by developing employability skills.  

 To prepare the students to face confidently various viva-voce and interviews.  

 To build up learners’ confidence in oral and interpersonal communication 

 

Course Outcomes 

On completion of the course the learners will be able to  

 Apply the conceptual understanding of communication in everyday life. 

 Understand the importance of team work and oral communication. 

 Face various interviews confidently. 

 Improve communication, interaction and presentation skills. 

 Know the importance of soft skills in interpersonal communication. 

 

 

 

 

 

 

 

 

 

 



                                  RashtriyaShikshanPrasarak Mandal Beed’s 
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Course Title:   SOFT SKILLS AND PERSONALITY DEVELOPMENT  

Course Type: Add On Certificate Course 

    Syllabus 

Unit-I Communication Skills 

 Process of communication, Verbal and Non-Verbal communication 

  Body Language-Gesture, Posture, Facial Expression 

 Listening Skill- Active listening ,Barriers to active listening  

 Speaking Skill-Stress patterns in English   

 Reading Skill –Skimming, Scanning, Intensive reading  

Unit-II Personality Development  

  Types of Personality 

 Physical aspects of personality 

 Attitude and Motivation- Positive ,Negative  

 SWOT analysis 

 Goal Setting  (SMART Goals) 

 Unit –III Soft Skills 

 Planning and Organizing 

 Leadership 

 Presentation  

 Problem Solving  

 Time Management 

Unit-IV: Employment Communication 

  Job application   and Bio-data 

 Resume Writing/Writing C.V(curriculum vitae) 

 Interview Skills 



 Telephonic Etiquette 

 Consumer Etiquette  

Books Recommended 

 Joshi,Manmohan. Soft Skills &bookbon com Bangalore,2017 

 Pets S. J .Francis. Soft Skills and Professional Communication, New Delhi: Tata 

McGraw Hill Education,2011. 

 Barun,K Mitra. Personality Development and Soft skills :OUP,2016 

 Sharma Prashant, Soft Skills, Personality Development for Life Success: BPB 

Publications 

 DorchPatrica. What are Soft Skills? New York: Execu Dress Publisher,2013. 
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NOTIFICATION OF BOARD OF STUDIES 

                                   The Department of  English has decided to introduce  Add on 

Certificate Course entitled Soft Skills and Personality Development  for three months 

duration  from the academic year 2017-18 .The following members are nominated  on Board 

of Studies(BOS) for a tenure of 05 years   and it is expected  from them to frame the  

syllabus and suggest  the scheme of marking and assessment methodology  and enrich the 

teaching learning and evaluation process of the certificate course. 

Sr.No Name Designation Institute 

1 Dr.ManishaSasane Chairperson LTM Wadwani 

2 Dr.RahulDhaware Member RGM Mudkhed 

3 Dr.M. L. Somwanshi       Member SJPM  Lohara 

4 Suraj Shaikh Member Unity Academy Latur 

5 Sanjay Salunke Coordinator LTM Wadwani 
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NAAC Accredited B Grade 

--------------------------------------------------------------------------------------------------------------------- 

Department of Public Administration 

2021 -22 Brochure  

Course Title:   Event Management 

Course Type: Add On Certificate Course 

Intake: 20 

Duration: 30 Periods    (3 Months/12 Weeks ) 

Eligibility for Admission :HSC Passed 

 

Teaching Scheme: 2 Theory  periods &1 Practical  period per week 

Scheme of Assessment: Written : 50  + Oral:50  = 100 Marks 

Date of  Commencement: 

Course Coordinator: Satish Bhalerao 

9421342386 
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                                                    Brochure 

 

Course Title:   SOFT SKILLS AND PERSONALITY DEVELOPMENT  

Course Type: Add On Certificate Course 

Intake: 20 

Duration: 30 Periods    (3 Months/12 Weeks ) 

  Eligibility for Admission :HSC Passed 

Teaching Scheme: 2 Theory  periods &1 Practical  period per week 

Scheme of Assessment: Written MCQ : 50  + Oral:50  = 100 Marks 

Date of  Commencement: 

Course Coordinator: Sanjay. B.Salunke 

 

 

 

 

 

 

 

 

 



 

 

 



 

 

 



 



 

 

 



 



 



 



 

 

 

 

 

 

 

 

 

RashtriyaShikshanPrasarak Mandal Beed’s 

Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 

Arts, Commerce &Science 

Add on Certificate course entitled Event Management 

Student List : 2021- 22 

Sr.No. Male / 

Female 

Student Full Name Category 



1 M Awachar Ganesh Sanjay  

 

SC 

2 F Dutal Manisha Shivaji OPEN 
3 M Lange Ganesh Sadashiv  OPEN 
4 F Tambade  Ujwala Dilip NT-3 
5 M UjgareRakeshkumar Bhagwat  SC 
6 F Zade Meera Narayan  

 

SBC 

7 M Dongare Akash Ravindra  

 

SC 

8 F Gursali Pooja Kailas  

 

SBC 

9 F Jadhav Geeta Rameshwar  

 

OPEN 

10 F Jagdale Ranjana Dharmaraj 

 

OPEN  

11 M Futane Krushna Gokul 

 

OBC 

12 F Gursali Supriya Ramesh 

 

SBC 

13 F Khalge Dipali Krishna   

 

SC 

14 M Zombade Ramesh Asaram 

 

ST 

15 M Shahane Umesh Sudhakar 

 

OPEN 

16 M Jadhav Deepak Anshiram SBC 
17 M Kamble Ashok Suresh  SC 
18 F Lomte Geetanjali Ganeshrao OPEN 
19 F Sable Akanksha Vashista OPEN 
20 F Sakrudkar Geeta Gorakh OBC 

 

 

 

 

 

                                      RashtriyaShikshanPrasarak Mandal Beed’s 

Lokmanya Tilak Mahavidhayala,Wadwani , Dist Beed (MS) 

Arts, Commerce &Science 

Course Title:  SOFT SKILLS AND PERSONALITY DEVELOPMENT 

Course Type: Add On Certificate Course 

Academic Year 2021-2022 

Student Enrollment 

No.  Name of the Student Class PRN 



1 Bade Laxman Sandipan B.A.F.Y. 2021015200325796 

2 Mujmule  Krishna Shesherao BAFY 2021015200332316 

3 Ku. Choudhari Nikita Sanjay BAFY 2021015200340696 

4. Ghumre Sopan Jankiram BAFY 2021015200406371 

5 Jadhav  Dnyaneshwari Rajebhau BAFY 2021015200400896 

6 Abuj Bhagwat Dutta BASY 2020015200538562 

7 Gaikwad Neha Umaji BASY 2020015200538515 

8 Harale Ashok Shivdas BASY 2020015200554391 

9 Mane Ganesh Sudhakar BASY 2020015200547232 

10 Munde Shivali Manik BASY 2015015200205853 

11 Parihar Akash Balu BASY 2020015200547592 

12 Shelke Ragini Tukaram BASY 2020015200546936 

13 Takle Swapnil Sunil BASY 2020015200567492 

14 Vaidya Sapna Baba BASY 2020015200567623 

15 Darade Umesh Bandu BATY 2019015200690416 

16 Ku Gaikwad Kajal  Pratap BATY 2019015200690567 

17 Ku. GursaliRukmin Anil BATY 2019015200661475 

18 Chavan Rajendra Jaideo BATY 2013015200365555 

19 Gursali Pooja Kailas BATY 2013015200416592 

20 Lange Ranjit Rameshwar BATY 2018015200794557 

 

 

   

 

 

 

 

 

 

 

 

 



 



 

 

 



 

 

 



 

 

 



 

Rashtriyashikshanprasarak mandal beed’s 

Lokmanya Tilak Mahavidhayala,Wadwani, Dist Beed (MS) 

Arts, commerce &science 

Add on course  Event Management 

Student list : 2019-20 

Sr. 

No. 

Male / 

Female 

Student full name Category 

 

1 F Munde Sonali Hanumant Ntc 

2 F Nipte Pallavi Hanumant Open 

3 M Patange Lakhan Sudhakar Obc 

4 M Dongare Akash Ravindra Sc 

5 M Zombade Bhagwat Chatrabhuj St 

6 F Divate Gayatri Vishwanath Sbc 

7 M Yadav Bibhishan Chandrasen Obc 

8 M Khalge Dipak Bhagwan Sc 

9 M Pathan Rashid Mehbub Open 

10 M Ingole Ishwar Ankush St 

11 F Mujmule Aarti Rambhau Sc 

12 F Wadachkar Jyoti Sambhaji Obc 

13 F Dongare Bhagyashree Bhimrao Sc 

14 M Rathod Pappu Navnath Vjnt 

15 F Giri Pooja Manohar Obc 

16 M Pawar Tukaram Kailas Open 

17 M Naikwade Sugriv Dharmaraj Open 

18 F Rathod Rohini Vishwanath Vjnt 

19 F Lokare Seta Ghanshyam Sbc 

20 M Adil Ravindra Sakharam Open 

 

 

 

 



 



 

 

 



 



 

 

 

 



 



 



 



 



 

 



 



 



 



 

 



 

 



 

 



 

 

 

 



RashtriyaShikshanPrasarak Mandal Beed’s 
Lokmanya Tilak Mahavidhayala,Wadwani , Dist Beed (MS) 

Course Title:  SOFT SKILLS AND PERSONALITY DEVELOPMENT 

 Course Type: Add On Certificate Course- Dept of English 

Academic Year 2021-2022 Student Enrolment 

No.  Name of the Student Class PRN 

1 Bade Laxman Sandipan B.A.F.Y. 2021015200325796 

2 Mujmule  Krishna Shesherao BAFY 2021015200332316 

3 Ku. Choudhari Nikita Sanjay BAFY 2021015200340696 

4. Ghumre Sopan Jankiram BAFY 2021015200406371 

5 Jadhav  Dnyaneshwari Rajebhau BAFY 2021015200400896 

6 Abuj Bhagwat Dutta BASY 2020015200538562 

7 Gaikwad Neha Umaji BASY 2020015200538515 

8 Harale Ashok Shivdas BASY 2020015200554391 

9 Mane Ganesh Sudhakar BASY 2020015200547232 

10 Munde Shivali Manik BASY 2015015200205853 

11 Parihar Akash Balu BASY 2020015200547592 

12 Shelke Ragini Tukaram BASY 2020015200546936 

13 Takle Swapnil Sunil BASY 2020015200567492 

14 Vaidya Sapna Baba BASY 2020015200567623 

15 Darade Umesh Bandu BATY 2019015200690416 

16 Ku Gaikwad Kajal  Pratap BATY 2019015200690567 

17 Ku. GursaliRukmin Anil BATY 2019015200661475 

18 Chavan Rajendra Jaideo BATY 2013015200365555 

19 Gursali Pooja Kailas BATY 2013015200416592 

20 Lange Ranjit Rameshwar BATY 2018015200794557 
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Lokmanya Tilak Mahavidyalaya, Wadwani Tq.Wadwani, Dist, Beed 431144 

Certificate Course in Soft Skills and Personality Development 
Course Type: Add On Certificate Course- Dept of English 

 
(Year 2020-2021) Student Enrolment 

 
 
 
 
 

 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Sr. No. Name of the Student class 

1 Ku. Ambure Dipali Rustum BAFY 

2 Andhale Ashok Mahadev BAFY 

3 Ku. Awchar Sujata Dnyanoba BAFY 

4 Andil Ravindra Sakharam BAFY 

5 Ku. Bhagwat Pragati prakash BAFY 

6 Chavan Amol Mahadev BAFY 

7 Ku. ChilgarSushama Shreeram BAFY 

8 Ku. Kadam Meera Vaijinath BASY 

9 Kargude Akshay Laxman BASY 

10 Kasbe Vaibhav Sanjay BASY 

11 KharadePuruhottam 
Parmeshwar 

BASY 

12 Ku. Kshirsagar Nisha Rajendra BASY 

13 Maykar Namdev Arjun BASY 

14 Ku. Mujmule Manisha Vitthal BASY 

15 Nagargoje Balaji chintaman BATY 

16 Pathare Tushar Anna BATY 

17 Pawar Amol Manohar BATY 

18 PurbheLakulAbhiman BATY 

19 Ku. Salve Swapnali Vishnu BATY 

20 Ku Vajir Gauri Bandu BATY 



 
RashtriyaShikshanPrasarak Mandal Beed’s 

Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 
 

Course Title:   SOFT SKILLS AND PERSONALITY DEVELOPMENT 

Course Type: Add On Certificate Course- Dept of English 

Academic Year 2019-20 Student Enrolment 

No. Name of the Student Class PRN 

1 Darade Umesh Bandu BAFY 2019015200690413 

2 Jadav Abhijit Nirmal BAFY 2019015200766075 

3 Kolekar Laxman Navnath BAFY 2019015200661452 

4 Patole Jaya Baliram BAFY 2019015200635702 

5 Raut Priti Rameshhar BAFY 2019015200661533 

6 ThoratBapu Madhukar BAFY 2019015200690037 

7 Ujgare Komal Limbraj BAFY 2019015200661556 

8 Andil Dipak Sugriv BASY 2018015200796123 

9 Chavan Manisha Subhash BASY 2017015200139321 

10 Dorle Radha Aasman BASY 2017015200036743 

11 Gursali  Renuka Kondiram BASY 2018015200796332 

12 Kale Sachin Uttam BASY 2016015200792475 

13 Kadam Dipali Indrarao BASY 2018015200796951 

14 Munde Ashok Manik BASY 2017015200036631 

15 Nande Geeta Rama BASY 2017015200036921 

16 Raut Divya  Raosaheb BASY 2018015200794414 

17 Shinde Godawari Vikram BASY 2017015200036735 

18 Andil Ravindra Sakharam BATY 2016015200793006 

19 Kharad Ram Zumbar BATY 2017015200036704 

20 Shinde Rohini Babasaheb BATY 2014015200572787 

 
 



Rashtriya ShikshanPrasarak Mandal Beed’s 
Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 

Arts, Commerce &Science 
Course Title:   SOFT SKILLS AND PERSONALITY DEVELOPMENT 

Course Type: Add On Certificate Course- Dept of English 

Academic Year 2018-2019 

No. Name Of The Student Class PRN 

1 Kadam Anil Kaanifnath BAFY 2018015200796796 

2 Lande Suraj Shivaji BAFY 2018015200796904 

3 Pawar Amol Manohar BAFY 2018015200796831 

4 Yadav Vikas Rama BAFY 2018015200796622 

5 Jawale Swapnil Sundarrao BASY 2017015200037077 

6 Kale Ashok Navnath BASY 2016015200793931 

7 Maykar Urmila  Srikrishan BASY 2017015200036027 

8 Potole Kajol Ratanrao BASY 2017015200036816 

9 Sable Avinash Arjunrao BASY 2017015201056353 

10 Sonwane Sangita Sanatan BASY 2017015200036213 

11 Yadav Lahu Rama BASY 2017015200139313 

12 BagdeSima Vidyasagar BATY 2017015200628986 

13 Farande Vikas Abhiman BATY 2017015200792374 

14 Hendre Balaji Datta BATY 2016015200974754 

15 KakdeShivpratap Aniruddha BATY 2016015200794884 

16 Matne Shraddha Aniruddha BAFY 2016015200792765 

17 Age Aditya Keshavrao BAFY 2018015200796475 

18 Age Meera Namdeo BAFY 2018015200797277 

19 Andil  Jyoti  Balasaheb BAFY 2018015200796491 

20 AvadUddhavSuryabhan BAFY 2018015200794526 

 
 

Rashtriya ShikshanPrasarak Mandal Beed’s 



Lokmanya Tilak Mahavidhayala ,Wadwani , Dist Beed (MS) 
Course Title:   SOFT SKILLS AND PERSONALITY DEVELOPMENT 

Course Type: Add On Certificate Course-Dept of English 

Academic Year 2017- 2018 Student Enrolment 

No. Name of the Student Class PRN 

1 Bhujbal Arti Vilas BAFY 2017015200037054 

2 Dixit Ashwini Vikas BAFY 2017015200037046 

3 Kakde Ashish Babasaheb BAFY 2017015200036124 

4 Munde Nitin Tukaram BAFY 2017015200037062 

5 Pawar Geeta Bhaskar BAFY 2017015200036871 

6 Shinde Ashok Anil BAFY 2017015200036623 

7 Bhalerrao Surekha Bhagwan BASY 2011015200191243 

8 Dhapse Amol Shivaji BASY 2016015200795013 

9 Pawar Smita Baliram BASY 2016015200792405 

10 
 

Ku. Ambure Anjana Sadashiv BASY 2016015200795044 

11 Tidke Priyanka BHaurav 
 

BASY 2016015200793455 

12 Jadhav Manisha Bhagwan  BASY 2016015200795172 

13 Ku. Avchar Sujata Dnyanoba 
 

BASY 2016015200794273 

14 Bade  Renuka Gorakh 
 

BASY 2016015200792347 

15 Chavan Sanjay Ramrao 
 

BASY 2015015200205934 

16 Gaikwad  Vishal Suresh 
 

BASY 2016015200793061 

17 Kekan  Ganesh Babasahe BASY 2016015200793954 

18 KadekarJayshri Bajrang BA TY 2014015200572605 

19 MujmuleRahukApparao BATY 2015015200206647 

20 TidkeBhagyashriRaosaheb BATY 2015015200206334 

 






















